OTAEJI OBPA3OBAHUSI AﬂMHHHCTPAHHH
BAPTAIINHCKOI'O PAMMOHA

IIPUKA3

&1L o rte POLYs. Ne PF

p.n. Baprammu

O6 yreepaxnennu Ipasui 00paGoTKH NepCOHAIBHBIX TAHHBIX

B coorsercrBiu ¢ Menepansupv 3aK0HOM 0T 27 mons 2006 roga Ne 152-
@3 «O nepcoHaNBHBIX TaHHBIXY U noctanosnenuem IlpaBurenscrBa Poccuitckoii
Oenepamuu ot 21 mapra 2012 roma Ne 211 «O6 yTBepkIeHMM TepeyHs Mep,
HallpaB/IeHHBIX Ha 00eCHeYeHre BBITOIHEHUS OOSI3aHHOCTeH, HpeyCMOTPEHHBIX
DenepajlbHBIM ~ 3aKOHOM  «O TIEPCOHANIBHBIX ~ NAHHBIX» W MPUHATEIMH B
COOTBETCTBMM C HHMM HOPMATHUBHBIMH HPaBOBBIMH aKTaMH, OIepaTOpaMH,
ABISIOINMMUCA  TOCYIADCTBEHHBIMH WM MYHUIUMATBHBIME OpraHamm,
ITPHKA3BIBAIO:
1. YtBepnute IlpaBuna 00pabOTKH IIEPCOHANBHBIX JaHHBIX COIIacHO
TIPUIIOXKEHHIO K HACTOAIIEMY IIPUKA3Y.
2. KoHTpons 3a BBIMONHeHHMEM HacTosImero NIpHKa3a BO3JIOXKUTh HA HAYaNbHHKA
CIlyXObl OPraHU3aIMOHHO-TIPABOBON H KazpoBo# pabotel Otnena o6pazoBanus
AIMUHHUCTpanuu Baprammnckoro pattona Panxosckyro JILH.
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Havanenuk Otnena o6pazosanus o
AnmvunrcTpanyun Bapramurackoro paiiona ¢ s - C.A. Koxena
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Ilpunoxenne x npuxasy
Ornena o6pazopanus AIMUHHCTpaLN
Baprammsckoro paitona
Ne
«O6 yrBepxnenun ITpasu
00paboTKH epCOHANBHEIX TaHHBIXY

ITPABUJIA

00paGoTKH MEePCOHATLHBIX
JAHHBIX

Pazpesn I. O61mune nosiosxenus

1. IlpaBuna oGpaGoTku mepcoHATBHEIX MaHHBIX (mamee - IlpaBuia)

YCTaHaBIMBAOT  mpouenypsl B  OTnene obpa3oBanus AnMUBMCTpanum

Baprammsckoro paitona (manee - OPTaH MCCTHOTO CaMOYIpPaBJIEHHUs, OMepaTop)
HAIIpaBJICHHBIE HA BBISIBIECHUE M IIpeOTBPALIEHHE HapylIeHWH 3aKOHOAATENbCTBA
Poccuiickoit  ®enepamu chepe  IEpCOHATBHEIX JaHHBIX, a TaKxe
OHpelesAoIyie 1l  Kaxmod uemnu  o6GpaGoTku NEPCOHANBHBIX  JAHHBIX
COZepXaHue 00pabaTHIBAEMBIX MepPCOHATBHBIX A@HHBIX, KaTeropuH CyOBEKTOB,
TICpCOHANIPHBIC NaHHBIE KOTOPBIX 0OpabaTsIBaroTcs, CPpOKH uX o6paboTky wu
XPaHCHUA, IOPSAOK YHHYTOXEHUS IPH NOCTINKEHUH Iefel 00paboTKK mi mpu
HaCTYIUICHNH UHBIX 3aKOHHBIX OCHOBAHHU.

2. Hacrosmme Ilpasuwna onpegensior NIOJIATUKY OpraHa MeCTHOTO
CaMOYTIPAaBICHHS KaK OIepaTopa, OCYIIECTBISIOMIEro 00paboTKy IMepCOHATBHBIX
AQHHBIX, B OTHOILICHAH 0OPaGOTKY U 3aLIUTEI IEPCOHATBHBIX JAHHELX,

Paznen II. Kareropun CyOBbeKTOB, lepcoHaNbHbIE AHHbIE KOTOPBIX
obpabateiBatoTes B Oraene 00pasoBanust AfMUHMCTpaLUY Baprammunckoro
paiiona

3. Cy6nexTsl, 06paboTka [I€PCOHATIBHBIX NaHHBIX KOTOPBIX OCYIECTBIIAETCS
C COONIONEHHEM NpPHHLHUIOE 1 YCIOBUH, NPEXYCMOTPEHHEIX HACTOSIIIMU
IlpaBunamu  u  3akoHOATENBHCTBOM Poccuiickoit  Denepaun B o6nactu
IIEPCOHANBHBIX TAHHBIX, TOJPA3IEISIOTCS Ha CIIENYIOIIHE KaTerOPHH:

1) Havanesmx Ornmena o0pazoBaHus AnMunyctpanuu  Bapramumckoro
paiioHa,

2) rpaxnane, TUPCTCHAYIOMEEe Ha 3aMelleHHe, b0 3aMeInarolye
AOIDKHOCTH MyHHIUIANBHOH ciyx65sl B OTnerne obpazoBanus AJMUHUCTpaUMH
Baprammnckoro paitona, a Tamoke paboTHHKY, 3aMelaromye OOJDKHOCTH, He
OTHECCHHBIC K HOJDKHOCTSIM MYHHLUIIAILHOH CITy>XOFI;

3) rpaxnane, IPCTCHAYIOIME Ha 3aMelleHue, Jubo 3aMeLIaloIIye
AOIDKHOCTH PYKOBOAUTENICH MyHHIUIIATBHbIX YUPEXACHUIH;
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4) rpaxnade, OOpaTHBIIMECS B OpraH MECTHOTO CaMOYNpPAaBICHHT B
TOpsIJiKe, yCTAHOBIEHHOM JEHCTBYIOIIMM 3aKOHONATEIBCTBOM;
VIMEHyeMEI€e B [aJIbHEHIIIeM - CyOBEKThI IePCOHANLHBIX NaHHBIX.

Pasxea 111 IIponeaypsl, HAaNpaBJeHHbIe HA BhISIBJIEHHE U NPEJOTBPAICHHE
HapylIeHuii 3akoHoAaTeNbCTBA Poccuiickoi ®enepanuu B chepe
NepPCOHAIbHBIX JaHHBIX

4. B oprame MeCTHOTO CaMOYIpPABICHHUA JULI BBISIBJICHHS %}
IIpeIOTBpallEHHUS HapylIeHUH 3aKOHOJIATENIECTBA Poccuiickoit ®Penepanuyd B
cdepe MepCOHANBHBIX JAHHBIX HCIIONB3YIOTCS CIIeIYIOIIHE IIPOLE/YPBL:

1) Ha3HaueHHE OTBETCTBEHHOIO 32 OpraHu3aLUIo 06paboTKH
IEPCOHANBHBIX JAHHBIX B OpraHe MECTHOIO CaMOYTIPaBIIeHHUs,; ‘

2) u3naHWe B OpraHe MECTHOIO  CaMOYyNpaBJeHus  JOKYMCHTOB,
ONpENENSIONUX ITONUTUKY ONepaTopa B OTHOIIEHUH 00paboTKU IEepCOHANBHBIX
IAHHBIX, MYHHMIMIANBHBIX IPABOBBIX aKTOB 110  BONpOCaM 0bpaboTku
MEepCOHANBHBIX ~ NAHHBIX, & TakKe MYHHIMIANBHBIX — IPaBOBBIX  aKTOB,
yCTaHABNMBAIONIMX MPOLEyPhI, HANPABJICHHbIE Ha IIPENOTBPAIIEHUE 1 BBIABICHHUE
HApYIIeHW#  3aKOHOJaTelnbcTBa  PoccuicKoH Qenepanuy,  yCTpaHeHUE
TIOCTIeICTBUM TaKMX HapyIICHHUH;

3) npuMeHeHHEe NPABOBBIX, OPraHW3ALMOHHBIX U TEXHHIECKUX MEp IO
obeclIeYeHHI0  0e30MacHOCTH  MEPCOHANBHBIX  JaHHBIX, [PEeNyCMOTPEHHBIX
nyHKTOM 5 Hactosmux [IpaBu;

4) oCyIIeCTBEHHE BHYTPEHHETO KOHTPOJS K (HMIM) ayJuTa COOTBETCTBU
0GpabOTKY MepCOHANBHEIX JaHHBIX DesiepanbHOMYy 3aKOHY OT 27 HIOJS 2007 roga
Ne 152-®3 «O mnepcoHanbHBIX HaHHEIX» (Hanmee - DenepaibHBIA 3aKOH) H
TIPMHSTHIM B COOTBETCTBMH C HUM HOPMAaTUBHBIM IIPABOBBIM aKTaM, TpeGOBaHUIM
K 3aIlUTe IePCOHATBHBIX JaHHBIX, TIOJUTHKE OpraHa MECTHOIO CaMOyIpaBICHHS B
OTHOIIEHUH OOpabOTKH IEePCOHANBHBIX IAHHBIX, MYHHIMIIATBHBIM MPABOBEIM
aKTaM opraHa MECTHOI'O CaMOyIIpaBIIeHHS;

5) omeHka Bpefa, KOTOPEIH MoXeT OBITh IpPHIMHEH cyOBbeKTaM
MEepCOHANBHEIX JaHHBIX B  Clydae HapywmeHus @DenepanbHOTO — 3aKOHa,
COOTHOIIEHWE YKa3aHHOro Bpefa M TNPUHHAMAaeMbIX  OIEPaTOpOM  Mep,
HAPaBICHHBIX Ha ODeCleueHye BBITONHEHNS 00sS3aHHOCTEH, Mpe/lyCMOTPEHHBIX
DemepanbHBIM 33KOHOM;

6) O3HAaKOMJIEHWE  MYHHIMIAIBHBIX  CIYXaIlMX  OpraHa MECTHOIO
caMOyIpaBleHHs (najee - MYyHHUUIMIANBHBIA CIYKalluif), HEIMOCPeICTBEHHO
OCYIIECTBIAIONMX O0paboTKy MHepCOHANBHBIX MAHHBIX B OpPraHe MECTHOro
CcaMoyIIpaBiIeHHs, ¢ MOJOKEHUIME 3aKOHOaTeNbcTBa Poccuiickoi Desepaluu 0
TIePCOHANBHBIX JAHHBIX, B TOM YHCJIe TPeOOBaHWSIMH K 3allUTe MEePCOHANbHBIX
JAHHBIX, JOKyMEHTaMH, OIpEeelAIMMA  IOJNIMTHKY OpraHa MeECTHOIO
caMOympaBieHus B  OTHOIIEHMM  OOpabOTKM — IepCOHANBHBIX  JAHHBIX,
MYHHIETIGHEIMA [IPABOBEIMU aKTaMK 110 BOTIPOCaM 00pabOTKM MepCOHANLHBIX
JaHHBIX, U (M11) 06yueHHe yKka3aHHEIX PAOOTHUKOB.



5. Obecnieuenne 6e30MaCHOCTH NMEPCOHANBHEBIX NAHHBIX B OpraHe MeCTHOIO
CaMOYNPaBJICHUS JOCTUTAETCSI, B YACTHOCTH,

1) ompenenenuem yrpos GesomacHocTH NIEPCOHANIBHBIX NaHHBIX MPH HX
06paboTke B HHPOPMALIMOHHBIX CHCTEMAX NIEPCOHANBHBIX JaHHBIX; ‘

2) mpEMEHEeHHeM OPTaHU3AIMOHHBIX U TEXHIYECKUX Mep 110 00eCeYeHuIo
6€30MacHOCTH IEepPCOHANBHBIX JAHHEIX IpH UX 00paboTKe B UHQOPMAIMOHHBIX
CHCTEMaX IIEpCOHANBHBIX IAHHBIX, HEOOXOAMMBIX Ul BHINONHEHUS TpeOGOBAHHI K
3allUTe  MEPCOHANBHBIX  NAHHBIX, HCIONHEHHE KOTOPHIX  OGECHeyHBaeT
YCTaHOBJICHHBIE IlpaBurtenscTBOM Poccutickoii Denepanuu YPOBHHU
3aIMMIIEHHOCTH IIEPCOHAIBHBIX JaHHBIX;

3) NpUMEHEHHEM MpOIIEAIIHX B YCTaHOBJICHHOM IOpSJKE IPOLENYPY
OLICHKH COOTBETCTBHUS CPE/ICTB 3aIUKUTHI MH(DOPMALHH;

4) onenkoit asddexTUBHOCTH NPUHMMAEeMBIX Mep N0 obecrneyeHuo
0€30MaCHOCTH  NEPCOHANBHBIX  JAHHDIX 0 BBOJIA B OKCIUIYaTAaLHUIO
MH(OPMAIHOHHOM CHCTEMBI NIEPCOHATBHEIX JIaHHEBIX;

5) Y4eToM MalMHHBIX HOCUTeENel [IEPCOHATIBHBIX NaHHEIX;

6) oOHapyxeHueM  (haKTOB HECaHKIHOHUPOBAaHHOTO  JOCTyNa K
TIEPCOHANBHEIM JAHHBIM U IIPUHSTUEM MEp;

7) BOCCTaHOBIIEHHEM IIEPCOHAIBHBIX JAHHBIX, MOAM(DULMPOBAHHBIX HIIH
YHHYTOXCHHBIX BCIIECTBHE HECAHKIIMOHUPOBAHHOTO OCTYIIA K HUM;

8) yCTaHOBIeHHEM mpaBHI AOCTyna K II€pCOHANBHBIM  JaHHBIM,
o0pabaTeIBacMbIM B HH(GOPMALHMOHHOI CHCTeMe IIEPCOHAJIBHBIX JAaHHBIX, a TAKXKe
obecrieYeHHEM pETUCTpalH U ydeTa BCEX HEHCTBHMH, COBEpPLIAEMBIX ¢
TIEPCOHAIILHBIMK NaHHBIMH B HH(OPMALMOHHO# CHCTEME T1epCOHATBHBIX JaHHBIX;

9) KOHTpoNeM 3a MPUHUMAEMBIMU MEpaMHU IO OOecCIIeUeHH 0 6e30MacHOCTH
TICPCOHAIPHEIX NaHHBIX M YPOBHS 3aIUINEHHOCTH HH(POPMALMOHHEIX CHCTEM
IIEPCOHANIBHBIX JAaHHBIX.

Paznen IV. Iean o6paGoTku NEPCOHATLHBIX AaHHBIX ONEPATOPOM H
NIepcoHa/ILHBIE JaHHBIE, 00pabaThiBaemble B OT/eie o0pa3zoBaHus
AnavunncTpaunu Bapramnnckoro paiiona

6. Lenssmu 06paGoTKU MepCoHaIbHEIX TAHHBIX OITEPaTOPOM SIBIISIOTCS:

1) obecrieuenne opraHmsanuy IPOXONKIEHHs MYHHLUNAIBHON CIIy’KOBI B
OPTaHE MECTHOIO CamOyNpaBICHUS, OCYIIECTBIEHHE Mep 110 YIIPaBIIEHHUIO
IIEPCOHAJIOM;

2) obecrieueHre COGNIONCHNUS 3aKOHOB W HHBIX HOPMAaTUBHBIX IIPaBOBBIX
aKTOB B  CBASH C OKa3aHHEM MyHUIUIAIBHBIX YCIYT ¥ HCHOJIHEHHEM
MYHUIUTIAIBHBIX GYHKIMIA;

3) samoNHEHME M HCHONB30BAHHE 6a3bl JAHHDBIX aBTOMATU3UPOBAHHOMN
MH(OPMALIMOHHON  CHCTEMBI KaZpoBOTo  y4era, OyXrajaTepckoro ydera,
NEPCOHU(UIMPOBAHHOIO yYeTa, HaJOrOBOrO y4eTa, B UENIX IOBBIIICHHS
a¢dexTuBHOCTH, GHICTPOTrO MOKCKA, bopmupoBanus oTyeros.

7.1lepconansHele  LaHHBle, o0OpaGaThBaeMble B OpraHe  MeCTHOIo
CaMOyIIPaBICHUA B CBS3U C peanu3alyeii: ‘

)



1) mpaBa Ha Tpy#, IpaBa Ha I[EHCHOHHOE OOECIeYeHHe U MEIHIHHCKOE
CTpaxoBaHHe DabOTHHKOB, a TaKkkKe 3aKOHOAATENLCTBA O IIPOTHBOAEHCTBHM
KOPPYIILIHH:

-bamunus, UM, OTYECTBO (B TOM UHCIe Npenblaylue GaMHIny, UMEHA U
(unm) oTyecTBa B CIIydae WX U3MEHEHUs);

= YHCJI0, MECSLL, TOJ POXKACHUS;

- MECTO POXJICHHUS,;

- HHQOpPMAITHS O TPaX[AHCTBE;

-BHJ, CCpus, HOMEpP MJOKYMEHTa, YAOCTOBEPSIOLIEr0  JMYHOCTH,
HaMMEHOBAaHUE OpraHa, BEIIABIIETO €r0, AaTa BEIAAYY,

- aJipeC MECTa XUTENBCTBA WIIN MecTa NpebLIBaHus;

- HOMep KOHTaKTHOT'O TeNle(OHa WM CBEJICHHS O JPYIUX CIOCO0aX CBA3M;

- JAaHHBIE  CTPaXxOBOTO  CBHUIETENBCTBA  0O0A3aTEIBHOTO  MEHCHOHHOTO

CTpaxOBaHHUS,;

- WJICHTU(PUKAIMOHHBIM HOMEpP HaJIOTOIJIATEIbIIKA,

- IaHHBIE TTOJIHCa 00S3aTENIFHOI0 MEUIUHCKOTO CTPAXOBAHHS,

-MaHHBIE  CBHICTENBCTBA O TOCYJNApCTBEHHOH  pErMCTpalud — aKTa
IPaKHaHCKOT'O COCTOSIHIS,

- CEMENHOE TON0KEHHUE, COCTAB CEMBH;

- CBEJIEHHUS O BOMHCKOM Y4eTe U JaHHBIE IOKYMEHTOB BOUHCKOTO YUETa;

-cBefieHnss 00 o0pa3oBaHMM, B TOM 4YHCIE€ O MOCIEBY30BCKOM
Npo(eCcCHOHaNbHOM  00pa3oBaHuM  (HAUMEHOBAHHME W IO} OKOHYAHHS
00pa3oBaTeNbHOM OpraHU3AllMM, HAMMEHOBAHHE M PEKBH3UTH JOKYMEHTa 06
00pa3oBaHuy, KBATH(PUKALKS, CIELHAILHOCTE [0 JOKYMEHTY 06 o0pa3oBaHuN);

- CBEJICHHSI O COL[HANBHBIX JILIOTAX U O COIIHATIBHOM CTaTyCe;

- CBeJIeHHA 00 y4eHOH CTerneHu (3BaHuK);

- HH(OPMANKA O BJIAJICHHH HHOCTPAHHBIMH S3HIKAMY, CTEIICHb BIIANCHUS,

-cBeficHHsT 00 OTCYTCTBMM y TpaxaaHuHa Poccuifckoii ®eneparyu
3a00JIeBaHs], IPENATCTBYIOMErO IIOCTYINICHHUIO Ha MYHUIMITABHYIO CIIyKOY MK
ee IIPOX 0K IEHHIO;

- mn4Hast Gotorpadus;

-CBEAICHNs O BBINOJHAEMON paboTe ¢ Havama TPYAOBOH IESTENTHbHOCTH
(Brmoyas y4eby B BEICIIMX M CPEJHHMX CIENMANbHBIX YYeOHBIX 3aBEeNCHUSX,
BOGHHYIO CIyx0y, paboTy MO COBMECTHTENBCTBY, HpeANPHHEMATENbCKYIO
JEATENLHOCTD U T.I1.);

-vuH(bopManKs, CofepXKallasicss B TPYHZOBOM JOIOBOpE, IOMONHUTENBHBIX
COITIALIEHUAX K TPYIOBOMY JOTOBOPY;

- CBeIeHHs O IpeObIBaHUU 3a TPaHUIICH;

-MHQOpMalMs O KJACCHOM uHMHEe (emepanbHOil  TrocyZapCTBEHHOM
TPaXKIaHCKOH CiyKOBl, rpaxkiaHcKoit ciyx6r! cyobexta Poccuiickoit denepar,
MYHHUIMIANBHOA CJIy»KOBI, IUIUIOMATHYECKOM PpAHTEe, BOMHCKOM, CIIELHAATHLHOM
3BaHHH, KIIACCHOM YHMHE IIPABOOXPAHHUTENBHOU CIIyXKOBI;

- iHQOpMaLms 00 OCYXXIEHHH K HaKa3aHHIO, HCKITIOYAIOIIeMy BO3MOXKHOCTD
WCIIONHEHUA JOJDKHOCTHBIX O0S3aHHOCTEH 10 JOJDKHOCTH MYHHLHUIATHHOMN
CIIy’XOBI, 10 IPUTOBOPY CyJia, BCTYMHUBIIEMY B 3aKOHHYIO CHITY, 4 TAKXKE HATHUHMY



He CHATOM MM HE MOTallleHHOW B ycTaHOBIEHHOM @DelnepajbHBIM 3aKOHOM
MOpSAIKE CYyIUMOCTH;

- nHbopMaIust 06 0hOPMIICHHBIX JIOIIYyCKaX K roCyIapCTBEHHOM TaliHe;

- CBEJIEHMs O TOCYJapCTBEHHBIX Harpajax, MHBIX Harpauax, 3HaKaxX OTIUYHs
U TIOOIIPEHUSX;

- CBEJIEHHS O IPO(ECCHOHATBHOM INepernoaroToBke W (WUIH) HOBBILIEHHU
KBTI (HUKALIHH,

- HHQOpMAIHA O €XKETOJHBIX OIVIAYMBACMBIX OTILYCKax, YYeOHBIX OTIIyCKax
1 OTIycKax 06e3 COXpaHEHUs EHEKHOTO COMEPIKAHMS;

-HOMep JIMUEBOro (TEKyIIero) cyera B KPEOUTHOM OpraHmsanuy,
OaHKOBCKOM KapTHI;

-CBEIACHHS O JI0XOJaX, pacxojaXx, o0 HMYyIIeCTBE U 00s3aTelbCTBAX
HMYHIECTBEHHOTO XapaKTepa; ‘

- TaOeNbHEII HOMED;

- MHBIC [IePCOHAIIBHBIE JaHHBIE, HEOOXOAUMBIE JUIS Pealu3alldd TPYHIOBEIX
OTHOUIECHUH, 3aKOHOATENBECTBA O IPOTUBOJCHCTBUHM KOPPYIIHH.

2) mpoBeleHHEM KOHKYpCOB Ha 3aMelleHHMe BAaKAHTHBIX JOJDKHOCTEMH
MYHULUIIANBHOH CiTy)0BI, GOPMHUpPOBAHIEM KaJpOBOIO pe3epBa OpraHa MECTHOTO
CaMOYTIPaBJICHUS :

- pamunus, UM, OTYECTBO (B TOM HYHCIe OpeAblaymue GaMUINH, HMEHA U
(unm) oTYECTBA B CIIydae UX U3MEHEHHS);

- YHCJI0, MECSII, TOJ POXKIACHHUS;

- MECTO POKJICHHST,

- HHGOpMaIHs O IPaXKIaHCTBE;

-BHJ, Cepus, HOMep MJOKyMEHTa, YJOCTOBEDSIOLIEr0  JIMYHOCTD,
HaMMEHOBaHHE OpraHa, BBIJABILETO €ro, IaTa BEIIauHy;

- aJIpeC MEeCTa XHUTENBCTBA MM MeCTa peOLIBaHMs;

- HOMep KOHTAaKTHOTO Tele(hOHa MIIH CBEACHHUS O APYIUX CIIOCO6aX CBSI3H,

- IAHHBIC CTPaxOBOTO CBHUIETENBCTBA TOCYAAPCTBEHHOTO HEHCHOHHOIO
CTpaxOBaHUS;

- UIEHTH(QUKAIIMOHHEIM HOMED HAJIOrOIIaTeNbIIHKA,

- CeEMEIHOE NOJI0XKEHNUE, COCTAB CEMbH,

- CBEJICHUA O BOMHCKOM y4€Te U JaHHBIE JOKYMEHTOB BOMHCKOIO YUETa;

-CBEIeHHs 00 o0pasoBaHud, B TOM UYHCIE O TIOCIEBY30BCKOM
npopeccHoHaIbHOM — 00pa3oBaHMM  (HAMMEHOBAHME ¥ IO OKOHYAHMS
00pa3oBaTeNbHON OpPraHM3allU{, HAMMEHOBAHME M PEKBH3HMTHl TOKYMEHTa 00
obpa3oBaHuH, KBATM(HUKALHS, CIIELHATBHOCTD [0 JOKYMEHTY 00 obpazoBaHum);

- CBeJleHUs 00 y4eHolt crenenu (3BaHUN);

- HHQOPMALYIA O BNIaICHUH HHOCTPAHHBIMY SI3BIKAMH, CTEIIeHb BIIALEHHUS;

-CBeJleHMs 00 OTCYTCTBHM Yy TIpaKIaHWHA Poccuiickoit (Deﬂépaunn
3a00JIeBaHNS, IIPEMATCTBYIOMIErO MOCTYILICHHMIO Ha MyHHIHIAIBHYIO ciyx0y nmu
ee MPOXOXIEHHIO;

- Tu4Has pororpadus;

-CBEJICHUA O BBINOJHAEMON paboTe ¢ Hadvana TPymOBOH IeSTeIbHOCTH
(Brirovas y4eOy B BBICIIMX H CPEHAX CIIENMANBHBIX YUeGHBIX 3aBeJICHUIX,



BOGHHYIO CIyX0y, pabory IO COBMCCTUTCIBCTBY, IpeaIPAHAMATENBCKYIO
NEesITeBHOCTD | T.IL.);

- CBeJIeHHs O peObIBAHNY 3a TPAHALICH; ‘

-uHdopManus O KIACCHOM  YHHE dbenepanbHOil  roCynapCTBEHHOM
rpakIAHCKON  CITyXOBI, rpaKIAaHCKOH  CIy&OBL  CyOBeKTa Poccuiickoit
Oenepallid, MyHHUIMIIAIBHON crnyXkOBl, JUIIOMATHYECKOM PAaHTe, BOUHCKOM,
CIIENANBHOM 3BaHMM, KJIACCHOM YHHE IPaBOOXPAHUTEIIBHOM CITyKOBI;

- undopMalus 06 OCy)XIEHUU K HAKa3aHHIO, HCKIOYAIOMEMy BOSMOXHOCTD
HCHONHEHKsT JOJDKHOCTHBIX O0sS3aHHOCTEH I10  JOJDKHOCTH MyHHLUNIANTLHOHA
CITYXO6BI, TI0 TIPUTOBOPY CY/a, BCTYIHBIIEMY B 3aKOHHYIO CUITY, & TakKe HAJTMYIHN
He CHATOW WM He NOTAllleHHOW B ycraHoBIeHHOM OenepanbHBIM 3aKOHOM
TIOpsIIKE CyAUMOCTH;

- yadopmaryst 06 0QOPMIICHHBIX JOMYCKax K rOCY/IapCTBEHHOM TaHe;

- cBeJleHUsI O TOCYNApPCTBEHHBIX HArpajiax, HHbIX Harpajax, sHakax OTJIMYus
U MTOOIPEHUSX;

- cBefleHust 0 MpOdECCHOHANBHOM IIePeroIrOTOBKe U (WiiH) TOBBILEHHH
KBaTH (UKL, '

- MHble TIepCOHANbHBIE NaHHEIe, HEOOXONUMBIE [T y4acThs B KOHKYpCE Ha
3aMelleHre BAKAHTHBIX JOJDKHOCTEH MyHHIMITAJBHON CIIYXKOEI, BIIIOYEHHAS B
Ka[POBEII pe3epB OpraHa MECTHOTO CaMOYTIPABICHHS;

3) HarpaxieHueM (TTOOIPEHHEM):

- hammns, UMsl, OTYECTBO;

- YHCJIO, MECSILL, TOJ POXKICHUS;

- MECTO POXKICHUS,

- TIOJI;

-BUN, Cepuf, HOMep JOKYMEHTa, YAOCTOBEPSIOIMEro  JHIHOCTE,
HapMEHOBaHMeE OpraHa, BBIIABIIEro ero, 1ara BhIAaTH;

- afipec MecTa JKUTENbCTBA Wi MeCTa IpeObIBaHHUS;

- HOMep KOHTaKTHOTO Tele(poHa UM CBEEHHS O APYIUX crocobax CBS3M,

-cBefeHuss 00 oOpasoBaHHM, B TOM YHCIE O TIOCICBY30BCKOM
npodeccHoHaTbHOM — 00pasoBaHMM  (HAMMEHOBaHME M TON  OKOHYAHMA
06pa3oBaTeNbHON OpTraHU3alluK, HANMEHOBAHME W DEKBUSHIBI JIOKyMEHTA 00
06pa3oBaHny, KBaTHGUKALFS, CIICMANBHOCTD [0 JOKyMEHTY 06 00pa3oBaHuN);

- CBeJIeHNs O TPYJOBOMU JEATENbHOCTH;

- CBEJIEHHSI O BOMHCKOM y4eTe U JJAHHBIE JIOKYMEHTOB BOWHCKOTO y4eTa;

- cBeJleHUsI O TOCYAapCTBEHHBIX Harpasax, UHBIX Harpajax, 3HaKax OTIHIHA
U TIOOLIPEHUSX;

- gHGOPMALHs O KIaCCHOM YHHE, KBan(pUKAIIOHHOM PaspsAe;

- yHdOpMAaIHs O HAIMYMA WK OTCYTCTBHH CY[IHUMOCTH, ¢akTa yroJoBHOIO
Ipecie/loBaHus;

- ceMeitHOe IOJIOKEHHe, COCTaB CEMBHY;

-WHble IIepCOHANBHBIE JaHHBIE, CTABIIME M3BECTHRIMM B CBA3M C
HarpaxaeHveM (IIOONPEHNeM) TP [aHIHA.

4) paccMOTpeH¥eM O0OpallieHui rpakIaH, IOPUAMIECKAX JIULL:

- hamunus, UMsl, OTYECTBO;
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- IOYTOBBIN afpec;

- aJIpec AIIEKTPOHHOM MOYTHL;

- yKa3aHHBIH B 0OpallleHUH KOHTaKTHBIH TenedoH;

- MHbIe MEPCOHABHEIE JaHHBIE, yKa3aHHBIE I'PAXIAHWHOM, FOPUAAYECKUAM
JMIOM B OOpalleHHH, a TAKXKe CTaBIIHME M3BECTHBIMM B IIPOLIECCE PACCMOTPEHHS
NOCTYNHBIIET0 OOpaIleHHUI.

5) MepONIPUATHH, MPOBOJUMBIX OPTaHOM MECTHOTO CaMOYIpPAaBIIEHHS THO0
IIPH €TI0 YYaCTHH:

- baMuITUsL, UMsl, OTYECTBO;

- YHCJI0, MECSI, TOJ POXKICHUS;

- MECTO POXKJICHUS,

- HH(pOpMalUs O IpakJaHCTRE,

-BHUJ, Cepus, HOMEp JIOKYMEHTa, YyMOCTOBEPSIIOIIEro JIHYHOCTD,
HalMEHOBaHWE OpraHa, BBIIABIIErO ero, 1aTa BhIIAuM;

- aJIpec MecTa KUTENIbCTBA WU MecTa NpeObIBaHMS;

- HOMep KOHTAaKTHOTO TeJsieOoHa UITM CBEEHHsSI O PYTUX CIOCO0axX CBA3M;

-uHbopMalsi 00 OCHOBHOM MecTe pabOTBI MIM CIY>KOBI, 3aHAMaeMas
HOJDKHOCTB, B CIy4ae OTCYTCTBHS OCHOBHOIO MecTa pabOoThl WM CIYKOBI - PO
3aHATHH.

6)ydacTHeM oOpraHa MeCTHOrO CaMmoyIpaBlieHus B  oOecleuyeHun
npoecCHOHATBLHOr0 00pa3oBaHust M IONOJHUTEIBHOrO NpO(ECCHOHATBHOTO
00pa3oBaHus JHI, 3aMEMAIOIMX BHIOOPHBIE MyHHIUIIANBHEIE JOJDKHOCTH,
MYHHIHUNATEHBIX CIIYXXAUX ¥ paOOTHHKOB MYHUIMIIANBHBIX YUPEK AEHNI:

- (paMunus, UM, OTUECTBO;

- YUCJIO0, MECALI, TOJl POXK/ICHUS;

- HOMEp KOHTAKTHOTO TeNne(OHa UK CBEIEHHUS O APYTUX CIOCO0aX CBS3H;

-uHdopManusi 06 OCHOBHOM MecTe pabOThI WM CiyXOBI, 3aHHMaeMas
JIOJDKHOCTB;

-ceefienns 00 00pa3soBaHMM, B TOM HYHCJIE€ O IIOCIEBY30BCKOM
npoecCHOHaNBHOM  0Opa3oBaHUMM  (HAUMEHOBAaHME W TOJ  OKOHYaHHSA
00pa3oBaTeNIbHOM OpraHM3alliy, HAUMEHOBAaHHE W DPEKBU3UTLI MOKyMEHTa 00
00pa3oBaHuH, KBaTH(PHUKALKS, CIIELHANBHOCTD 110 JOKYMEHTY 06 00pa3oBaHum);

- CBE/ICHHSI 00 YJYEHOH CTeIeH! (3BaHHH ),

- CBEJIEHUA O IPO(ECCHOHANbHOI IepernoAroToBke ¥ (WUiId) IOBLIIEHUH
KBaJIU(PUKALNH,

- CBeJIeHHs 00 aTTeCTalluH;

-uHdOpManus O KIACCHOM YHMHE MYHHIMOAIBbHOMN ciyx6sl B Kypranckoit
obnacTu.

7) oxa3zaHUEM MYHHUIUIIAIBHBIX YCIIYT:

- haMHITHSL, IMSI, OTYECTBO;

- [IOYTOBBIM aJipec;

- aJIpeC 3JIeKTPOHHOU IIOYTEHI;

- YKa3aHHBIA B 00OpallleHUH KOHTAKTHBIN TeedoH;



- HHBIE NICPCOHAIBHBIC MaHHBIC, YKa3aHHbBIC T'PaXTaHMHOM B 3asBJICHUH, a
TaK)Ke CTaBIIYME W3BECTHBRIMU B IIPOLECCE pPacCMOTPCHU NOCTYIUBILETO
3asBJICHHUA.

Pazgen V. Cpoxud o0paGoTKH U XpaHeHHs ePCOHAIbLHBIX TaHHBIX

8.Cpoku 00pabOTKH M XpaHEeHMs TepCOHANBHBIX NaHHBIX, YKa3aHHbBIX B
pazmene IV macrosmux Ilpasun, oOIpemensioTCs B COOTBETCTBHUM  C
3aKOHOJATENBCTBOM Poccuiickol (ejepalldd, JOrOBOPOM, CTOPOHOH KOTOpOTo,
BEITOJONpHOOpeTaTeIeM WIH IIOpYyYUTeNeM IO KOTOpOMY ABJIACTCS CyOBeKT
[epPCOHANBHBIX JaHHBIX.

Ecnu cpoxku o0OpabOTKM M XPaHEHUS MEPCOHATBHBIX JaHHBIX HE
yCTaHOBNEHBI ~ 3aKOHOAaTenscTBOM — Poccumiickoit  Penepauyy, JOrOBOPOM,
CTOpOHOW KOTOPOTO, BBIFOJONPHOOpETaTENIeM HIM IOPYIUTENEM IO KOTOPOMY
ABNSETCS CyOBEKT TIEpCOHANBHBIX JAaHHEIX, TO o00paboTka M XpaHeHHe
IIepCOHAIBHBIX [aHHBIX KAaTeTOpHH CyOBEKTOB, HEPCOHATBHEIC JAHHBIE KOTOPBIX
006pabaThIBAIOTCS B OpPraHe MECTHOTO CaMOYNpaBJIeHHs, OCYIIECCTBISETCA HE
JIOJTBILIE, UEM STOTO TPEOYIOT IeH MX 00pabOTKK U XpaHEeHHS.

9. Cpok XpaHeHHs TIEPCOHATBHBIX TaHHBIX, BHECEHHBIX B HHQOPMAI[HOHHBIE
CHCTEMBI OpraHa MECTHOTO CaMOYNpPAaBJICHUS, COOTBETCTBYET CPOKY XPaHCHHs
OyMa)KHBIX OPUTHHAJIOB.

Paszgen VI. Ilopsaiok YHHYTOKEHUS MEPCOHANILHBIX JAHHBIX HPH AOCTHKEHHH
1eJieii 06PAGOTKH HJIM NPU HACTYIJICHHH HHBIX 3AKOHHBIX OCHOBAHHI

10. B cnyyae JOCTIXXEHHS OPraHOM MECTHOTO CaMmOYIpaBleHUS NEIH
06paloTKM IEepPCOHANBHBIX  JaHHBIX 00paboTKa IIEPCOHANBHBIX  JAHHBIX
IpeKpaliaeTcs, NepCOHANBHBIE  JaHHBIE  YHHYTOXAIOTCA B CPOK, HE
npespimaonmi 30 JHEH ¢ HaTHl JOCTXKEHWA lenu 00pabOTKH MepCOHaNBHBIX
JIAaHHBIX, €CIIH MHOE HE IIPEeTyCMOTPEHO CIIy)KEOHBIM KOHTPAKTOM, HOTOBOPOM WM
COrNIallIeHHEM, CTOPOHON KOTOpPOro, BBIFOJONpHOOpETaTeNeM WM IOPYYHTENEM
10 KOTOPOMY SBISETCS CyOBEeKT IIepCOHANBHBIX MaHHBEIX, JUOO eciu OpraH
MECTHOI'O CaMOYIIPaBJIEHHs] HEe BIIpaBe OCYLIECTBIATE 00pabOTKy MepCOHATBHBIX
IaHHBIX 0e3 corjacus CcyOBpeKTa MepCOHANbHBIX JAaHHBIX Ha OCHOBaHUSIX,
TIpeNyCMOTPEHHBIX QeiepalbHEIMU 3aKOHAMH.

B cinydae oT3pIBa CyOBEKTOM IIEPCOHANBHBIX JIQHHBIX COITIACKSA Ha
06paboTKy €ero MepCOHANBHBIX MAaHHBIX OpraH MECTHOIO CaMOYIpaBICHHUS
Ipexpamaer ux o6paboTKy U B Cilydae, eClii COXpaHEeHHe MepCOHANBHBIX JaHHBIX
Gonee He TpebyeTcs il Lenell 06paboTKU IEePCOHANBHBIX NaHHBIX, YHHITOXKACT
IIepCOHalbHBIe JaHHBIe B CPOK, HE NpeBbILaolmi 30 AHed ¢ AaThl NOCTYIICHHSA
YKa3aHHOTO OT3BIBA, €CIM HHOE He IPEeIYCMOTPEHO CIy)KeOHBIM KOHTPAKTOM,
JOTOBOPOM HIIM COTJIAIICHHEM, CTOPOHOM KOTOPOIO BBITOMONPHOOpETaTENeM I
TIOpYYHTENEM TI0 KOTOPOMY SIBIISIETCS] CyOBEKT IIePCOHATIBHBIX JAHHBIX, JTUO0 ecIy
OpraH MeCTHOI'O CAaMOYIpAaBIeHHs He BIpaBe OCYLIECTBIATE 0OpaboTKy




IepCOHATBHBIX NaHHBIX 0e3 corjacus cyObeKTa IIEPCOHANBHBIX JaHHBIX Ha
OCHOBAHWUSX, IIPEIyCMOTPEHHBIX (pe/tepalbHbIMA 3aKOHAMU.

11.BeigesicHUE K YHUYTOXKEHHIO JIOKYMEHTOB M J3JIEKTPOHHBIX HOCHTENEH,
COepKAIMK IIEPCOHAIBHbIC NaHHBIE C HCTCKIIMMH CpOKaMH XpaHeHHUs W
MOJUIeXKAIMX YHUUTOXEHUIO (nanee - JOKYMEHTBI), OCYIIECTBISIETC TIOCTOSIHHO
HelicTByIomedl B OpraHe MeCTHOIO CaMOyNpaBJICHHA KOMHCCHEHN TIO 3KCIIEPTH3e
[EHHOCTH J[OKYMEHTOB (jamee - OKCIEpTHAasd KOMHCCHsSI), CO3JaHHOH U
JeiicTBYIOIIEeH B TIOPSIIKE, YCTAHOBIEHHOM MYHHIIUIAILHEIMH ITPABOBRIMU aKkTaMu
B COOTBETCTBUH C JEHCTBYIONMM 3aKOHOLATEIECTBOM Poccuiickoit Deaepanum.

12.0mucH JOKYMEHTOB M aKT O BBIJCICHUM K YHUYITOXCHHIO JIOKyMEHTOB,
HeTIOUIeKAINIX XPaHEHHMIO, €XEroJHO pPacCMaTPHUBAIOTCS M COIVIACOBBIBAIOTCA
SKCTIEPTHONW  KOMHCCHEH, U  HalpaBJLOTCI  Ha  YyTBEPIKACHHC I'naBe
BapraimuHCKOro paoHa.

13.JIoKyMeHTBI, OTOOpDAaHHBIE ¥ BKJIIOYEHHBIE B aKT O BBIACICHHH K
VHUUYTOXKEHUIO JOKYMEHTOB, HE NOUIKAIIMX XPAaHCHHUIO, IOCHe HX CBEPKH
XPaHATCS YWIeHAMM 3KCIIEPTHOH KOMHCCUM OTACIIBHO.

14.JlokyMeHTBI, He TOJJIEXAllde XPaHEHWIO W  BKIIOYCHHBIC B
COOTBETCTBYIOUIMHA aKT, yHHYTOKAIOTCS B MPUCYTCTBUU KOMHCCHH, CO3JTaHHOU B
OpraHe MECTHOTO CaMOYIpPaBJIEHHUs CIIELHATBHO I YHUYTOXKCHUS IOKYMEHTOB.

15.VHUUTOXKEHUE NOKYMEHTOB Ha OYMaXXHBIX HOCUTEIAX OCYIIECTBISACTCA
[IyTeM U3MeJNIbUYeHHs [OKyMEHTOB B OyMaXHyI0 CEuUKy, TrapaHTHPYIOLIETO
HEBO3MOIKHOCTH BOCCTAHOBJIEHUS TEKCTA WJIH ITyTeM UX COXOKCHHS.

VHHYTOXEHUE MEPCOHANBHBIX JaHHBIX HA JJIEKTPOHHBIX HOCHTEIIX
TIPOU3BOMTCS IIYTEM MEXAaHMYECKOr0 HapyHIeHHMs IEJOCTHOCTH HOCHTEINA, HE
[I03BOJIIONIErO IIPOU3BECTH CUMTBHIBAHHE WM BOCCTAHOBJIEHUC IEPCOHANBHBIX
JAHHBIX, WIH yJaJeHHEeM C SJICKTPOHHBIX HOCHTENICH METOJAaMU M CPeACTBAMU
rapaHTHPOBAHHOTO yHAJIEHHUS OCTATOTHON nHGOPMALIUH.

IIpy YHHUYTOXKEHUM JOKYMEHTOB JIOJDKHO OBITH MCKIIIOUCHO O3HAKOMIIEHUE C
HIMH [TOCTOPOHHUX JIAILI, HETIONHOE WM CIy4alHOe NX YHHITOKEHHUE.

16.T0 OKOHYAHHH TPOIENYpPHl YHHYTOXEHUS INOKYMEHTOB KOMHCCUEN
COCTABISIETCS aKT B COOTBETCTBHM C IPUIOKEHHEeM K HacrosmuMm Ilpasuiam,
KOTOPBIH TIOIITUCHIBAETCS PHUCY TCTBYIOIIMMH YIICHAMM KOMUCCHH. ‘
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