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ITPUKA3

ot «/¥» W%f‘@ 2018 roga Ne 13/2 ,
p.n. Bapramm

O0 yTBep:KkIeHHH JTOKAJIbHOI0O HOPMATHBHO NPaBoBoro akra « IloJioxkenue o
OyxraJjrepckoi cay:xkoe Otaena o6pazoBaHust AIMHHHCTPAHH
Baprammunckoro paiionay

B umemsx persaMeHTanuu OCHOBHBIX 3aJady M MPHHIMIIOB OpPraHW3aI[{u
Oyxranrepckoro ydera B Otnene obpa3oBanusi AIMUHUCTpalMu BaprammHckoro
paiioHa, onpenenenus GyHKIUI OyXraaTepcKou ciryKObl.

ITPUKA3BIBAIO:

1. YtBepaute  Ilonoxenune o6 o Oyxrantepckoit cmyxbe Otnena
obpazoBaHusi AJMHMHHCTpauuu BaprammHckoro paiioHa ¥ NPHMEHHUTH ee C JF
LR 2018 roza.
2. PabotHukam Oyxranatepuu; pyKOBOJICTBOBATHCS YTBEPKICHHBIM
[Tonoxenuem o Oyxranrepckoit ciyx6e Oinena obpa3oBaHus ¢ 77 Q,ézg/ﬁ a 2018
roja.

3. C.A. IIpocekoBoil , cienuaqTucTy Mo Kaapam 03HAKOMHTH C JaHHBIM
MOJIO’KEHHEeM pabOTHUKOB OyXTraiTepHH.
4. KoHTponb 3a ncronHeHrneM HacTOSIIEro MpUKa3a OCTABIISIO 38 COOOM.
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AnmMunaucTpanuu BapramuHckoro paitona == f A.B. Kopoctenes
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-byxranrtep
-byxrantep
-byxranrep
-Byxranrep
-byxranrep
-byxrantep
-byxranrep
-byxrantep

/z/ [[TanamoBa B.H
% [Terposa H.®
7} HOxaxosa C.B.
et~ TlepBymuna C.B.
¢(tet~ Mopozosa M.C.
W Aav_Ppibak I'.A.
/s~ Espoxumosa H.H.

/ XKypasnesa E.A.



/
HauanpHuk Otiena o0pa3oBaHus

=, G
TpukazNex'J Z

or AL & 7t /64 2018rona

MOJIOKEHUE \'
O GyxrajTepckoi ciyxoe
Otaena oOpa3oBaHusi AJIMHHHCTPALHH BapraummHcKoro paiona

Paznen 1. O0mue mojiokeHust

1. Byxrantepckas cmyx6a Otnena oOpazoBaHus AIIMUHHUCTPAIMA BaprammiHcKoro
paiiona (manee — OyxranTepckas cinyx06a) sBISIeTCS CTPYKTYPHBIM TOZApasAeICHUEM
Ormena o0pa3oBaHUS AIMUHUCTPAUH BapraluHcKoro paioHa, JIEHCTBYeT Ha
ocHoBaHMM IloJOKeHHUS,  YTBEPXKJaeMoro  IMpHKa3oM Otnena  0Opa3oBaHUS
AJIMAHHICTpaluK BapraimHckoro panona.

2. Byxrantepckas cly0a He ABJISETCS IOPUINIECKIM JTUIIOM.

3. OCHOBHO#H IIEJIbI0 OyXranTepcKoil CIyKObl sBIAETCS OpraHu3allis 1 BEJICHUE
OyXTrajiTepCcKoro y4eTa, COCTaBJICHHE GyXTajTepcKOil M CTaTHCTHYECKOH OTYETHOCTH
Mo BOIpOCaM (hHHAHCOBO-9KOHOMUYECKOU U XO3AWCTBEHHOW JCATEIbHOCTH,
MpeJoCTaBlIeHHe €€ B MOPSANKE, YCTAHOBICHHOM JeHCTBYIOINM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanyiy, MO CONIAMIEHUIO C 00pa3oBaTebHBIMU  OPraHU3alUIMH
OCYLIECTBIISET OyXranTepcKui yuer.

4. Byxranrepckas CIy0a B CBOSH N€STeIBHOCTH PYKOBOZICTBYETCS:

1) Koncruryuueit Poccuiickor ®denepauuu,

2) benepalbHBIMU KOHCTUTYIHOHHBIMH 3aKOHAMM;

3) denepaibHBEIMKA 3aKOHAMM;

4) ykazaMH U pactopsuKEHHSIMH IIpesunenta Poccuiickoit Penepanus;

5) NOCTaHOBNEHMSMH W  PaCHOPHKECHUIMH [IpaButenscTBa  Poccuiickoi
denepaluu;

6) IpaBOBBIMK aKTaMy (eZiepaabHbIX OpraHoB WCIIOJIHUTETIbHOM BJIACTH;

7) YcraBom Kypranckon 001acTH, 3aKOHAMH W WHBIMH HOPMAaTUBHBIMU aKTaMu
Kypratckoii o0nacTy;

8) YcraBom BaprammHCKOTo paitona KypraHcko# 001acTd ¥ MHBIMH MpaBOBLIMH
aKTaMy BapraiimHCcKoro panoHa;

9) Tlonoxenuem 06 Otzene oOpaszoBaHus AJIMHHUCTPAIUH BapramuHckoro
parioHa

10) nacrosimM [TonoXKEHUEM.

5.CocTaB ¥ YHCJIEHHOCTb COTPYIHHKOB GyXranTepckoi Ciy)KObl ONMpENeNseTes
[ITATHBIM  PAClKCAHHEM,  YTBEPKIACMBIM pacropspkeHHeM  AIMHHHCTpAlUH
BapraiHCcKoro paioHa.

6. Byxrantepckas ciyx0a B Ipelenax CBOMX [IOJJTHOMOYMM ¥ B YCTaHOBJICHHOM
JeHCTBYIOIMM 3aKOHOZATEIbCTBOM  MOPSZIKE OCyLIeCTBIsAeT CBOM (YHKIHM BO
B3aMMOJIEICTBUU  C TepPPUTOPHATBHBIMUA  OpraHaMu denepanpHbIX OPraHOB



MCIOJHUTENBHOM BIACTH, OpraHaMd TOCYJapCTBEHHOW BIACTH, OpraHaMH MECTHOTO
CaMOYIIpaBIeHus], YYPSKNSHUIMH W OpraHu3aldsMH PasMYHBIX OpraHU3alHOHHO-
npaBoBbIX (OpM U (OpPM COOCTBEHHOCTH, a TaKKeE cnyxbamu Otnena o6pa3oBaHUs
AnMmuHHECTpay BaprammHcKoro paiioHa.

Pasnea I1. OcHoBHBIE 32124H

7. JIns HOCTHKeHMs lenel, yKa3aHHBIX B IyHKTe 3 HACTOSAIIETO [Tonoxenus,
Oyxranrepckas ciyxk0ba pelaer CIeayole 3a1a4u:

obecrieueHie MPaBUIBLHON M JIOCTOBEPHOH MOCTAaHOBKH y4é€Ta M OTYETHOCTH
dunaHcOBOM mesirensHOcTH OTnena oOpasoBaHis AIMUHHCTPALMK Baprammsckoro
paifoHa ¥ MyHHIUIIANBHBIX OpraHu3aui.

Pazaen III. @®ynkuuu

8. DByxranrepckas ciyx0a B COOTBETCTBUM C BO3JIOKCHHBIMH 3aladaMu
OCYIIECTBJISET CIeAYIOIHe QyHKIUHU:

1) ocyimecTBIeHHE KOHTPOJIS 32 CBOSBPEMEHHBIM M TPABUJIBHBIM ohopMiIeHHEM
MEePBUYHBIX YYETHBIX TOKYMEHTOB M 3aKOHHOCTBIO COBEPIIACMBIX orepanuu,

2) KOHTPOJb 3@ IPAaBMJIBHBIM ¥ OKOHOMHBIM pPacCXONOBAaHHEM CPEACTB B
COOTBETCTBHM C WX IIeJIEBBIM Ha3HAYeHHWEM I10 OIOMKETHBIM CPEICTBaM M CPENCTBAM,
[TOJTy4eHHbIM 32 CYET BHEOIOKETHBIX HCTOYHHUKOB, @ TAKKE 32 COXPAHHOCTRIO ICHEXKHBIX
CpEJIICTB ¥ MaTepHajIbHBIX LIEHHOCTEH B MECTaX MX XPAHECHHUS U SKCILTyaTalluH;

3) CBOEBpEMEHHOE IPOBEJEHME pAacyeroB, BO3HHKAIOMMX B  Iporecce
HCIIONHEHUsT 0083aTesIbCTB, B IIpeaesiax CaHKIHOHMPOBAaHHBIX PAacXONOB CMETHI I10
3aKJIFOYEHHBIM JIOTOBOPaM;

4)  HauWCleHMe ¥ BBINNATA B CPOK 3apabOTHOM IJIaThI paboTHUKaM W
MYHHIHUIAIbHBIM CITYXKaIlM,;

5) KOHTpPOJb 3a MCIOJb30BAHUEM BBIIAHHBIX JIOBEPEHHOCTEW Ha IOJIy4eHHue
JIEHEKHBIX CPEICTB U MaTePHANIbHBIX [IEHHOCTEH;

6) TpoBeleHHE HMHBEHTApHU3aLUM HMYyIIeCTBA H (MHAHCOBBIX 0053aTEJIbCTB,
CBOEBPEMEHHOE 1 MIPABHJILHOE OMpPE/eIeHHe Pe3y/IbTaTOB HHBCHTAPU3AMHA 1 OTPKCHUE
X B YYETE,

7) npoBeleHHe MHCTPYKTaXa MaTepHajbHO OTBETCTBCHHBIX JIHMIL IO BOMPOCY
yuéTa U COXPAHHOCTH IIEHHOCTEH, HAXONAIIMXCS HA UX OTBETCTBCHHOM XpaHCHUH,

8) obecreueHre COXPAHHOCTH MEPBHYHBIX YHYCTHBIX NOKYMEHTOB, PErMCTpOB
GIOKETHOTO ydeTa i OyXrajaTepckod OTYETHOCTH B TEUCHUE CPOKOB, yCTAHOBJICHHBIX B
COOTBETCTBMH C HOMEHKJIATYpo# aen, opopMieHHEe U NepeAady X B yCTAaHOBICHHOM
HOpsIKE Ha XpaHEHHE B apXUB;

9) cocraBieHHe M TMpENCTaBlIeHHe B YCTAHOBICHHOM TIOpSJIKEe H B CPOKH,

IpelyCMOTpeHHble OyXranTepckoi, (UHAHCOBOH, HAJIOTOBOM, CTaTHCTUYECKOU

OTYETHOCTH,

10)cBOEBpEMEHHOE HAYMCIIEHHE W NMEPEdHCIIEHHe COOTBETCTBYIOUIMX HAJIOTOB M

cOOpoB.



Pazpnea IV. [IpaBa

9. B mensx peanu3ally BO3JIOXKEHHBIX (GYHKIHM, OyXraiarepckas ciay:xba uMmeer
npaBo:

1) ocymecTBIsATh TMOATOTOBKY M IIPOBEICHHE COBELIAHMHA I10 BOIPOCAM,
OTHOCSIIMMCS K JI€SITEbHOCTH OyXTanTepCcKoi CiyxObl;

2) WCIOJIb30BaTh MPENOCTABICHHBIe OyXraaTepckoi ciyxOe HMHOOpPMaIOHHEIE,
MaTepHalibHble PeCypPChI;

3) 3ampamuBaTh B Mpejenax CBoel KOMIIETeHIHHU oT ciryx6 OTaena odpasoBaHus
AnMuHucTpanuu BapramuHckoro paifoHa, MyHUIMNAIBHBIX OpPraHU3allMii CBEIECHHS,
HeoOXOIMMEIE IS TPUHSATHS pPElIeHUH MO BONpOcaM, OTHOCALIMMCS K KOMIIETEHLUU
OyXraaTepcKoil CIyXOBbl.

Pasznen V. Opranun3anus aesiTeJJbHOCTH

10. PaGora Oyxrantepckoit ciyx0bl koopauHupyercss Havaneaukom Otzena
o0pasoBanusi AIMUHUCTpanuu BapramumHckoro paioHa.

11. CocraB W 4YHCIEHHOCTh COTPYIHHUKOB CIyXOBlI OIpenensercs IITATHBIM
pacnucanueM, yTBepkaaeMbiM npukazoM Otaena obOpasoBanus. CoOTpyIHUKH
CTPYKTYpPHOTO TMOJApa3ieleHnus Ha3HA4aloTcs M OCBOOOXKIAIOTCS OT JODKHOCTH
HavansHuKoM Otaena o6pa3oBaHus.

7. B cocraB CiyObl BXOIAT:

- HaYaJIbHHUK OyXraJTepcKoi CITy>KObl, ITTaRHBIM OyXxranrep;

- 3aMeCTHUTEb ITIABHOTO OyXranrepa;

- Oyxranrtep 11 mrarHeIX eAeHHUII.

12. I'maBHBIN Oyxranrep:

1) pykoBOmAT BCell  JAEATEIbHOCTbIO  OyXrajTepckoi  ciyxObl, HeceT
OTBETCTBEHHOCTh 3@ pEe3yJIbTaTbl ASTOH [eATeIbHOCTH, 3a 'COCTOSHHE TPYyHAOBOM
JIMCLUILINHEL B OyXTaliTepcKo ciyxoe;

2) TOAMKCHIBAET W BU3UPYET B YCTAHOBJIEHHOM IIOPSAIKE JTOKYMEHTBI, CBSI3aHHBIE C
JEATENLHOCTBIO CITYXKOBI;

3) oOecrmeuyrBaeT BBLINIOJHEHHE 3aKOHONATENIBHBIX M HOPMAaTHBHBIX aKTOB,
KacCaIOIUXCs JeATELHOCTH OyXTaiTepCKOU CITyKOBbI;

4) pacmpenensieT 00S3aHHOCTH MEXIY COTPYAHUKAMH OyXrajaTepcKOH CIIyxkObl,
CIIOCOOCTBYET MOBBIIICHUIO UX KBaNU(UKAUUN U WHULHAATHBBI, BHOCHUT IMPEITOKEHHS
10 Ha3HAYEHHIO, IIEPEMEIIEHHUIO U YBOJIbHEHHIO PAOOTHUKOB OyXIalNTEePCKOH CIIy»KOBI,
MX IIOOIIPEHHUIO 1 IPUMEHEHHIO MEP B3bICKAHHMS;

5) maer obs3aTeNbHBIC ISl MCIONHEHHS COTPYJHHKAM OyXrajlTepCcKOH CiyKObl
YKa3aHUs U PACTIOPSDKEHHs] M KOHTPOJIUPYET UX UCIIOHEHHUE;

6) NpEeNCTaBIsET HHTEPEChl OyXTanTepcKoil CIyKObl B OTHOLIEHHSX C JPYTHMH
cnyxbamu Otnena oOpa3oBaHus AnvmuHEMCcTpani BapramuHckoro paioHa u



OpraHu3alUsIMU;

7) co3maeT YyCIOBUS MJIi HOPMAlbHOW OpraHM3alMM Tpyaa COTPYIHHKOB
OyXralTepcKoil CIIyk OB,

8) TNOANMCHIBAET CIY)KEOHYI0O [OKYMEHTalWio B Mpeenax KOMNETEHINH
OyXraaTepcKoil CiryXKObl;

9) wWCHONHSET MHBIE OOSI3aHHOCTH, IPEIYCMOTPEHHBIE  OJDKHOCTHOM
WHCTpyKuHel, nopydenusmu Hadanpruka Otaena o0OpasoBaHus —AIMHHHCTPALMH
BaprammHcKoro paiioHa, OTHECEHHBIE K KOMIETEHLMH CITYXKObI.

10) B cirydae BpeMEHHOTO OTCYTCTBHS [TIaBHOTO OyXrantepa ero o0sS3aHHOCTH
BpEeMEHHO HCIIOJHSIET 3aMeCTUTeNb OyXranrepa.

Pasnea VI. OTBeTCTBEHHOCTH

13. I'naBHBIM OyxraiTep HeCeT NEPCOHATbHYIO OTBETCTBEHHOCTD:

1) 3a HeBBIONHEHHE HIM HEHAJJIeXKallee BBIMONIHEHHE 3alad U byHKUIMN
OyXIaJTepCKOH CITyXKOBbI;

2) 3a HENPHUHATHE MEP 110 IPETYTPEXKICHAIO KOPPYIIHOHHBIX IPOSBICHUH].

14. CotpynHUKH OyXraaTepckoil  CIyKObl HECYyT OTBETCTBEHHOCTh B
COOTBETCTBMM C BO3JIOKEHHBIMM Ha HHUX [JODKHOCTHBIMH  OOSI3aHHOCTSIMH,
YCTAHOBJIEHHBIMHU JO/DKHOCTHBIMHA HHCTPYKIHUSIMHU.

15. T'naBHbI#A Oyxranrep u Oyxranrepckas CiIyk0a 3a HENPaBOMEPHbIC PEIICHHS,
neiictBus (Oe3meiicTBHE) HecyT MUCHMIUIMHAPHYIO, AJMHHHCTPAaTUBHYIO W HHYIO
OTBETCTBEHHOCTh B COOTBETCTBHU C IEHCTBYIOLIMM 3aKOHOAATeNbcTBOM Poccuiickon
@enepanum.



